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This box is for administrative use only.
CIC APPEALS TRIBUNAL 

APPLICATION FORM FOR APPELLANT
Explanatory notes:

· Appeals must fall within the grounds on pages 4&5 of this form.  If there is more than one decision against you, you must specify which decision(s) you are appealing against and why it or they falls or fall within the specified grounds.  Incomplete forms will be rejected.
· It should be understood that if your appeal is accepted, the Tribunal Panel will not rehear your case, but will determine whether or not the decision is to be upheld or referred back to your professional body.  You should only therefore include copies of any evidence in support of your case and which demonstrates your grounds for appeal.  All papers must be paginated for ease of cross referencing.

· Concise details only of the appeal are required at preliminary appraisal stage, to check that the grounds for the appeal are within the jurisdiction of the Tribunal.  However, if there is not enough space on the form please attach continuation sheets.
· The information on this form will only be used in conjunction with this appeal.
· To appeal to the CIC Appeals Tribunal, fill in this form and return it to the CIC.  (This form is available electronically on request)

· There is a time limit for sending us this form.  CIC must receive it no later than three months from the date of notification of the decision against which you are appealing. CIC may be able to accept a late appeal, subject to good reasons provided in writing.  If the form will not arrive in time please write to explain why.

· The CIC will forward a copy of your appeal to the Institution with a request for an initial response, which shall be made within six weeks from the date that CIC issues its letter.

· You will be sent a copy of the Institution’s response and advised whether or not the grounds for your appeal are within the jurisdiction of the Tribunal. If your grounds are accepted you will be given two weeks to confirm that you wish the hearing to go ahead.


· If your appeal is accepted, you will be notified of the date of the hearing and the date by which a full statement of the case must be submitted. 


· Tribunal costs may be awarded against you if your appeal is unsuccessful. (see General Information) 

· Details of the Tribunal and its operating procedures may be found on the CIC website at www.cic.org.uk   The same details are available by post or email upon request.


· If you need any assistance with this form, which can be made available in other formats, please contact the Appeals Administrator.  However, the Appeals Administrator cannot complete this form on your or the Institution’s behalf, nor can CIC provide any legal advice: 
Tel: 020 7399 7419 Fax: 020 7399 7425 Email: appeals@cic.org.uk

Section 1: Appellant’s details

	Membership number
	
	[if applicable]

	
	

	Your full name
	

	
	

	Address
	

	
	
	
	

	Postcode
	
	
	

	
	
	
	

	Telephone number
	

	
	

	Fax number
	

	
	

	Email address
	

	
	

	Professional qualifications
	

	
	

	Other relevant personal information 


	


Section 2: Appellant’s representative’s contact details (If one is to be appointed)

	Representative’s full name
	

	
	

	Address
	

	
	
	
	

	Postcode
	
	
	

	
	
	
	

	Telephone number
	

	
	

	Fax number
	

	
	

	Email address
	


	Correspondence to go to you or your representative? (tick one box only)                                                                                                           You
	
	Rep
	


 Section 3: Professional Institution’s contact details

	Institution
	

	
	

	Name
	

	
	

	Address
	

	
	
	
	

	Postcode
	
	
	

	
	
	
	

	Telephone number
	

	
	

	Fax number
	

	
	

	Email address
	


Section 4: Details of the appeal

	Date of decision appealed against
	
	Reference
	

	
	
	
	

	Details of decision appealed against


	


Section 5: Details of documents to send with this form

With this form we need the following:

· A copy of the letter giving the decision which you are appealing against.
Section 6: The grounds for the appeal (at least one box must be ticked and completed)

Please give concise grounds for your appeal.

	( Institution refused admission of prospective member improperly
My grounds for this opinion are:



	(Institution incorrectly interpreted its constitution, by-laws, code or rules of conduct;

The decision(s) that this concerns is or are:

My grounds for this opinion are:



	(Institution unreasonably refused to consider new evidence;

The decision that this concerns is:

I feel that this evidence is relevant because:

(Institution imposed an inequitable sanction;

The Sanction that this concerns is:

I feel that the Institution incorrectly imposed an inequitable sanction for the following reasons:



	(Institution’s decision was not in accordance with natural justice.

The decision that this concerns is:

I feel that the Institution’s decision was not in accordance with natural justice for the following reasons: 



	

	
	
	

	Date of submission
	
	

	
	
	

	Signature of appellant


	
	


Independent Appeals Tribunal Administrator

Construction Industry Council
26 Store Street
London
WC1E 7BT
User friendly access to CIC
The Building Centre, where our office is located, has a lift to all floors and there is a disabled person’s toilet on our floor (2nd).  Please let CIC know if you have any particular access or other requirements.
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